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PERSONAL EMERGENCY EVACUATION PLAN (PEEP) FOR MOBILITY IMPAIRMENTS
[bookmark: _Hlk96522181]Please complete PART A of the table and return it to fire@essex.ac.uk  so that we can review your PEEP with you.
This is to enable us to take steps to ensure your safety in the event of a fire or similar emergency.
Privacy: The information provided on this form and the data held on our systems is stored securely in the UK and kept in line with our retention schedules. It will only be disclosed within the University to persons who need to know. This may include People and Culture (Staff), Student Support (Students), Accommodation Essex, the University’s Fire Safety Office and/or Security Staff.
Part A:
	Name:
	

	Status: (Delete as appropriate)
	Staff member
Student
Other

	If student, your period of study:
	From:
To:

	Your Department / Section:
	

	What Campus(es) will you be based at:
	

	Floor and building normally used:
	

	Will you be staying in University accommodation? (Delete as appropriate)
	Yes / No


	If you will be staying university accommodation, please provide your building name and room number:
	

	Difficulty: Mobility Impairment (Delete as appropriate)
	Stable
Deteriorating
Improving

	Cause/Reason: (Optional)
	

	
Is your impairment: (Delete as appropriate)
	Temporary
Permanent

	
Effect on evacuation: (Delete as appropriate)
	Unable to negotiate stairs
Slow using stairs
Slow progress generally

	What aids do you use? (Delete as appropriate)
	Powered wheelchair                        
Crutches
Manual Wheelchair                           
Other                                                         

	Other potential issues:
	

	General Instructions for guidance until your specific ones are devised:

	1. If able to use the stairs, please do not attempt to descend until at least until the majority of people have done so; you will be safe in any staircase or refuge point for a minimum of 30 minutes.

	2. Horizontal evacuation is achievable in the main academic buildings; If, for any reason, you can’t evacuate to outside, please make your way to an area where the alarm is not operating and do not re-enter until the alarms have stopped and others are re-entering the area.   

	3. Refuges are in place across campus which provide a minimum of 30 minutes protection. If you are on an upper level an require the use of a refuge, call the emergency security number and give your location.  You can also use the communication points on the walls at most refuges to contact security.

	4. At the Colchester Campus Bertrand Russell and Eddington Towers lifts have been adapted for evacuation purpose. Until your full PEEP is completed, please only use these lifts for emergency evacuation.  

	5. The following areas are accessible on Colchester campus, but the means of escape is unsuitable for people who have difficulty with stairs. Please avoid use of these areas: 
· Level 3 of the 2001 building; 
· Psychology building mezzanine level; 
If lectures etc. are scheduled in them, please contact Timetabling who will make suitable arrangements.

	6. Please store the relevant security emergency number in your phone. If you require assistance, feel free to use this.
Colchester Campus Security: 01206 87 2222 or;
Southend Campus Security: 01702 32 8408 or 07920 821678 or;
Loughton Campus Security: 02085 08 5983 and 07920822101.

	7. Specialist evacuation chairs are available, and security are trained in their use.

	8. In the event of a large-scale evacuation on Campus; please ensure you place your safety and welfare first. In such circumstances it will not be known how long you may be waiting in an outdoor or unfamiliar area. Try to keep means of communication with you in case you will need to speak to security, colleagues or family. Keep somewhere warm away from any dangerous areas. Make your way to a safe area that has access to welfare facilities and has staff present who can assist with finding help and support.









Part B:
	Further information/ action: As agreed and completed by PEEP reviewer and the person to whom the PEEP relates.
	1. You must notify your PEEP reviewer if your condition or the areas of the buildings you use change. 
2. These arrangements are valid until you no longer live, study or work at the university. 
3. Should evacuation from our buildings be an issue after this time a new application for a PEEP will be required.

	PEEP undertaken by:
	

	Date of PEEP:
	

	Sent to: (Delete as appropriate)
	Student / Staff member
Student Support / Manager
Security / Other



Further information on fire safety and PEEPS is available at: https://www.essex.ac.uk/staff/fire-safety/
If you have any queries about fire safety at the University please email: fire@essex.ac.uk 
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