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ABOUT THE RIS

The Research Information System delivers important benefits
which include:

» The automatic searching of publications from a range of external sources and a simple
process to deposit them into the Research Repository.

» Asingle place where researchers can manage grants, professional activities, teaching
responsibilities and supervision, publications and impact.

=  Away to manage and edit external web profiles.

= Aplatform in which REF submission and internal research monitoring can be managed
with minimal re-keying of data or completing of forms.
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ABOUT THIS GUIDE

This guide describes the process of depositing your work in
the Essex Research Repository from the RIS.

By the end of the guide you should be able to:
= Login to the System

= Deposit your existing work
= Create new publication records and deposit them
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:: University of Essex LO g I n

Essex Research Information System Development Log | n at rlS ) ESSeX aC . u k

Server Login

Enter your University of Essex credentials and click Login:

Your normal university login is all you need.

You don’t need the VPN to access the RIS. It
works from anywhere with an internet

connection and in most browsers (Microsoft
Edge, Chrome, Firefox, Safari).
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Deposit existing items
Navigate: Menu > My Profile > My Work

L |
My publications °
PENDING [0 REJECTED (28

showing 1- 3 out of 2

oa 1] . &R > Publications
Publications you have previously claimed
or added can be deposited simply by

=T e e e T e clicking the deposit button
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{ RETURN TO THE PREVIOUS PAGE

Deposit publication: Test

Deposit existing items

‘You are about to deposit this journal article to EPrints Test >
1 Prpare cepost (st 1013) The RIS will tell you if the publication has
Insfitutional advice SHERPA RoMED advice Upload a file

If available, please click on the SHERPA RoMEC tab for informaficn Choese a file from your local machine: b e e n p reVI O u S Iy d e p O S Ite d
about repository deposit and embargo pelicies. Chaose file: .
The University of Essex recommends that cpen access versions of Na file chesen

all published oufputs are made available through ouwr institutional File version:

repository where it is possible to do so MNong] ~

Alternatively you can tell us if your publication i publicly available in
ancther open access repository by adding a2 URL to the OA locafion

- If it hasn't, you'll be offered the deposit

“fou should note that open access versions of journal articles and
conference proceedings accepted since 01 April 2016 must be

screen with deposit advice based on the

If you have any questions, please contact the repository

administrator. Email repository@essex.ac uk Essex depOSIt pOIICy'
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Deposit advice

e E——— Deposit existing items
R There is also advice from the SHERPA /

Submitted Accepied Published
The following Open Access route is permitted for this version: RO M EO Se rV| Ce
Option 1
Locations Any Website

Mamed Repository

e This gives you specific and detailed advice on

For more information:

+ Unleashing the power of acaderic sharin what version the publisher will allow you to
s Sharing Policy

s Sharing and Hesting Policy FAG .

»  Green open SCCess d@pOSlt

» Journal Embargo Finder

e Journal Embargo List for UK Authors

s Aftaching a User License

s Funding Body Agreements

o (Cpen access

s Open access license

Source at SHERPA RoMEC:
Option 1
Dpticn 2

| Slide 7



i University of Essex

1. Prepare deposit (step 1 of 3)

Deposit existing items

Upload a file

IS - To add the full text version, choose the file
Choos om your local machine:

Choose file: and say which version it is (Accepted,
Choose file | Orbital_5_miles pdf

File version: PUb“Shed etC) C“Ck Use th|S f||e

[None] W

[None]

f:i"ﬂlﬁ'ﬂd version R You can also deposit without a file.

ublished version

submitted version | R
gve without depositing

supporting information
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1. Prepare deposit (step 1 of 3)

1local file has been selected:

, Deposit existing items
7 A ationel ormation e o1 3 Once the file has uploaded you can add further
B — : information

. Add an Embargo Period and notes for the Repository
| wouldllil-ce Lo-specifya r;use Ii.cence: ] M an ag e r

) Specify a licence for reuse. The RIS will provide

guidance on common re-use licences. You can also add
notes for the Repository Manager.

Finally click Deposit
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Deposit existing items

b
& Wenlock P Labels
There are no labels on this publication. Acd lzbels

EPrints Test

J Once deposited, the item will initially show

as “In review”.

Full text

EPrints Test

] B Once it has been reviewed by the

There is 1file in the repositorny:

022-02-14 - Administrative Structure for Ethics
E;LE .'.f 4 dministrativ ucture for Ethic (Accept
Review

od

Repository Manager and accepted it will

—— show as “Live” and be publicly accessible

Prints Test

from https://repository.essex.ac.uk/

1D 66CDCE2C-20D4-4209 BABE-37A02DAD24BT vors source mi

5 prefam rd
Title Refresh Test 140322
Authors Wenlock, Phineas
Confidential falze
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Create new 1tems

If the publication is new and has not been

Add a new publication

Indexed from an external data source
you’ll need to add it to the RIS first.

Click Add a New Publication (+ top right)
and choose a publication type
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Add journal article

Create new items

0 Enter your journal article title or DOI

:é-:[r':jﬁillgfélsallticle may already exist in RIS DEV, so to save time you can search for it here and claim it. Titles retumed may contain any of your YO u ’ I I b e a,S ke d fi rSt fo r th e p u b I i C ati O n
title, DOI or ISBN.

Title or DOl

The RIS will check it's not a duplicate and

New insights into the structure and function of sedoheptulose-1.7-bisphosphatase; an important but
eglected Calvin cycle enzyme (Review article) « 07 Jun 1999

=) that it is not already deposited. You can

Equality and Mon-Discrimination in Europe: The Shortcomings of Arficle 14 of the Furopean Convention

claim it if an existing record matches (it

inEcema Database. v v S may have been added by a co-author or

New Test Article 01 edit - New Test Pub OF « 2014

already exist in an external database),

New article - updated2 + Testing Journal « 2015 m

Different journal, new issue, new article « Journal of Metadata Perfection « 01 Feb 2020 Claim Ot h e rWI S e S kl p ]
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Add journal article

rmation entered on this form is discoverable by other users of the publication module.

% What is your relationship with
this journal article?

% Sub types

* Title

#* Authors

Author URL
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[ Author of

[J Translator of

[ Editor of

[0 Confributor to

Essential Information

[ Adicle

O Letter

[ Review

O Corrigendum

[ Addendum

[0 Rapid Communication

O Editorial Commen

[ Book Review

.
i No Authors - please ood

Add a person

Create new 1tems

You can then give more detail about the publication

There are different forms depending on the
publication type you are adding (Article, conference
paper etc.)

As a minimum complete the red starred mandatory
fields but please add as much detail as possible to
create a complete reference.

When complete click Save at the bottom of the page.



University of Essex

i — Create new i1tems

0 Make sure your work is linked to the relevant grants to stay eligible for future funding

More actions

The option to link to funding is available.

A new article
Wenlock P

0 filters have been set
Sort by: | Title (A to Z) w

R Award data is automatically loaded in to the RIS,

Select all on page

- . .
Qo “Bright Futures": A Comparative Study of Internal and International Mobility of Chinese Higher Ed o Funds Reporting date from S O O u r S u O rtl n ra nt S h 0 u I d b e aval I ab I e
Economic & Social Research Council Grant to Prof Yasemin Soysal, 25 Nov 2014 . y L]

Reporting date to

"Disasters, Development, and Financing: Can Randomised Controlled Trials Help Save Lives?" o
The British Academy Grant to Professor Gina Reinhardt, 29 Feb 2016
Related o
"Moon Unit” o Any ~

Tick the correct grant(s) and clcik Link Selected

"War and Politics: The Effect of War and Casualties on Political Attitudes and Voting Behavior™ o Any P
The British Academy Grant to Dr Anna Getmansky, 20 Feb 2016

Grant number

o ottt s ey g o then click Done. You may also choose Not

Marine Institute/University Of Cork Grant to Professor Edward Codling, O7 Apr 2008

(IMPROVE) Poverty Reduction in Europe: Social Policy and Innovation o . . .
European Commission (FP7) Grant to Mr Alari Paulus, Professor Helly Sutherand, 01 Mar 2012 Exte r n al |y F u n d e d O r G ra nt n Ot | I Ste d If th I S

{In)Consistency of resp to self d health and implications for biosocial research o
Economic and Social Research Council Grant to Professor Paul Clarke, 15 Apr 2021

.
applies.

(Tang®) Towards delay, energy And spectrum-efficient Next Generation wireless netwOrks o

Engineering & Physical Sciences Res.Coundil Grant to Professor Leila Musavian, 18 Nov 2016

Technology STrategy Board Grant to Dr John Woods, 14 Oct 2013
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Deposit publication: A new article

one Deposit new item

‘fou are about to deposit this journal article to EPrints Test > . y .
Finally you'll be asked to deposit your new record
Deposit advice 1. Prepare deposit (step 10f 3)
Institutional advice Upload a file
If available, please click on the SHERPA RoMEQ tab for information Choose a file from your local machine:

about repesitory deposit and embargo policies.

crcete The p is th for existing it

The University of Ezsex recommends that open access versions of Mo file chosen e ro CeSS IS e S am e aS O r eXI S I n I e m S aS
all published cutputs are made available through ouwr institutional File version:

repository where it is pozsible to do so0 Nonel - d t : | d t th t t f th . g : d

Alternatively you can tell us if your publication is publicly available in o ] . e al e a e S ar O IS u I e b

anaother open access repository by adding a URL 1o the OA location L oL

Please note that the published version of an article in a subscripticn e
journal is MOT am ©A location

“fou should note that open access versions of journal articles and
conference proceedings accepied since 01 April 2016 must be
deposited within three months of acceptance to ensure elighility for
REF submission.

If you have any quesiions, please contact the repository
administrator. Email repository@essex. ac.uk
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Need help?

Contact REO Research Systems

reors@essex.ac.uk
www.essex.ac.uk/staff/research-systems
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